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ITonoxenne (persiamenr)
00uiero codpanusi paGOTHHKOB MYyHHIMIIAJIbHOT0 ABTOHOMHOTO JOIIKO/ILHOTO
oOpasoBaTebHOro yupexxaenns Ne 19 «Jlerckuii can KOMOHHHPOBAHHOI'O BHIA»

1. O6mue nmoJiokeHust

1.1. Hacrosmmii pernameHT pa3paboTaH B COOTBETCTBHH ¢ @enepasbHBIM 3aKOHOM 0T 29.12.2012
Ne 273-03 «O6 obpazoBanun B Poccuiickoit ®eneparmmy, YCTaBOM MYHHUIIMIAIBLHOTO ABTOHOMHOTO
JOLIKOJIBHOTO 00pasoBaTenbHOro yupexaenus Ne 19 «Jlerckuii cax KOMOMHHPOBAHHOTO BUIA»

1.2. PernamenT ycraHaBIHBaeT MOPSAOK OPraHM3AIMK JESTEIHHOCTH OOIIEro cobpanust pabOTHHKOB
MYHHIIUITAIBHOTO aBTOHOMHOT'O JIOMIKOJIBHOIO 00pa3oBaTebHOro yupexuenus Ne 19 «Jlerckuii can
KOMOMHHPOBAHHOTO BUJIa» (Jlalee — 0Opa3oBaTelbHAs OPraHHu3aIs).

1.3. Obmee coOpanue paGOTHHUKOB SBISETCS MOCTOSHHO JCACTBYIOMUM KOJUIETHAIBHBIM OPraHOM
ynpasJieHHusl 00pa3oBaTeNbHON oOpraHM3aluu. B coctas o6miero coGpanus pPabOTHHUKOB BXOMSAT
pabOTHHKM, /T KOTOPEIX paboTa B 06pa3oBaTeIbHOM OPraHU3aAIHAH SBJISETCS OCHOBHOIA.

2. Opranuzanus pa6oTsl 06uero codpanus paGoTHAKOB

2.1. Ilepsoe 3acenanue o6iero cobpanus paGOTHHKOB TIOCTIE €10 CO3JIaHMsl, a TAKXKE NIEPBOE 3aceqaHue
HOBOTO cOCTaBa OOWIEro CcOOpaHHs pPaGOTHHUKOB CO3BIBAETCS PYKOBOJUTENEM obpazoBaTebHON
OpraHu3anuy He To3nHee 7 (cemu) paboumx mHel mocie co3xanus o6iero cobpanus PpabOTHUKOB HITH
u30paHKsl HOBOTO ‘cocTaBa 00Iero coOpaHus paGOTHHKOB, KOTODBIA BENET 3aceaHme 110 u36panus
npencenaTess oomero coopanusi paboTHHKOB. : »

2.2. B cocraB O6uiero cobpanus TpyJOBOr0 KOJUIEKTHBA BXOIST BCE paboTHHKH 00pa3oBaTEILHOM
OpraHu3aIiH.

2.3. O61mee cobpanue TPyIOBOTO KOJUIEKTHBA CIMTAETCS IPABOMOYHBIM, €CITH Ha HEM IIPUCYTCTBYET HE
meHee 50% IUIoC O/IUH YIIeH TPYAOBOro KOJUIEKTHBA 06pa30BaTebHOM OpraHH3allkH.

2.4. Jlns Benenuss O6Iiero cobpanusi TpyI0BOrO KOJUIEKTHBA U3 €ro COCTaBa OTKPHITHIM I'OJIOCOBAHUEM
u30Mpaercs npeJceaTeslb U CEKPETaph CPOKOM HA OJIMH KaneHaapueii roa. IIpencenarens O6mero
COOpaHHS NEHCTBYET OT HMEHH OOpa3oBATEHHON OPraHW3aMM HA- OCHOBAHHU JIOBEPEHHOCTH,
BbIIaHHO#M PykoBonuTenem o6pasoBarensHOM OpraHu3amum.



2.5. Ilpezncenarens OCyIMECTBISIET PyKOBOJCTBO OOLIMM coOpanreM paGOTHUKOB. BeieHre mpoToKoIoB
obmero cobpanus pabOTHHKOB OCYLIECTBISIETCS cekperapeM. IIpeicemarens W cekperaph OOIIEro
cobpanus paOOTHUKOB BBIIOJHSIOT CBOH 00S3aHHOCTH Ha OOIIECTBEHHBIX HAYaIax.

[Ipencenarens:

- OpPraHu3yeT JesITeIbHOCTh 00IIero CoOpaHus;

- HHpOPMHPYET WIEHOB O0IIEro coOpaHus O MPEACTOSIIEM 3aCelaHUH B MOPSIKE,-IPETyCMOTPEHHOM
yCTaBOM 00pa30BaTeIbHON OPraHU3AIMU U HACTOSIIIAM PErTIAMEHTOM;

- OpPraHu3yeT NOJArOTOBKY U IPOBEACHHE 3aCeIaHus;

- OIIpENIENISIeT MOBECTKY 3acelaHMs,

- KOHTPOJIMPYET BHITOJHEHHUE PEIICHUIA.

2.6. 3acenanus o6mero codpanus pabOTHUKOB IIPOBOIATCS C IIEPUOIUYHOCTBIO HE peske 2 pa3 B TOfI.
2.7. 3acenanus obuero codpanus pabOTHUKOB MOTYT IIPOXOAUTH B (popMe KOH(EPEHI[-CBA3H.

2.8. Hasacemamus oOmero coOpaHus pabOTHHKOB MOTYT ObITh IIPHUIVIAMIEHHI HPEACTABUTEIH
ydpenuTeins, OOIECTBEHHBIX OpraHM3alldi, OPraHOB MYHHIMIIAIBHOIO ¥ FOCYJIapCTBEHHOTO
ynpaBleHHs ¥ Jpyrue Juna. Jlama, nNpuriamieHHble  Ha 3aCelaHHe, IOJNB3YIOTCS —IPaBOM
COBEINATENIBHOTO T0JI0CA, MOTYT BHOCHTBH IIPEIUIOKCHHS M 3asBJICHHS, YYacTBOBaTh B OOCYXKICHHH
BOIIPOCOB, HAXOASAIIUXCS B UX KOMIIETEHIIHH.

2.9. Pemenne OO6mero coGpaHusi TPyJOBOTO KOJUIEKTHBA MPUHMMAETCS OTKPBITBIM T'OJIOCOBAHHEM.
3acenanne O6mero coOpaHHs CUMTaeTCs IPABOMOYHBIM, €CJIM HA HEM TIPHCYTCTBYET IOJNOBHHA
YUCIIEHHOT0 cocTaBa paboTHUKOB. Pemenue OOmero coGpaHusi TPYAOBOrO KOJIEKTHBA CUUTAETCS
IPUHATBIM, €CIIM 3a HET0 NporojocoBajo He MeHee 50% NPHUCYTCTBYIOMMX IUIOC OIMH TOJIOC.
Pemenns, mnpunaTeie o0muM coOpaHHeM pPaOOTHHKOB B COOTBETCTBHH C 3aKOHOIATEIHCTBOM
H B [IpeJiesiax CBOUX MOJHOMOYHHM, 0053aTebHBI IS BceX pabOTHUKOB 00pa3oBaTebHON OpraHu3aliy.
2.10. Pemenus obmero cobpaHusi paGOTHHKOB MOTYT COJAEPKATh IOPYYEHHMS, OOS3aTEIbHBIC VIS
HCIIOJIHEHHST BCEMH paOOTHHKaMM 00pa3oBaTeNbHOM OpraHW3aliiid ¥ PEKOMEHJAIMU yYaCTHHKAM
00pa3oBaTeNIbHOIO IpoIIecca.

2.11. Pemenuns obuero cobpanus paGOTHUKOB JOBOISTCS O CBEIEHHS BCEX 3aMHTEPECOBAHHBIX JIHI]
He 103/Hee (ceMu) paboumx JTHEl 1ociie MPOIIE/IIIEro 3ace[aHusl.

O61mee cobpaHue TPYI0BOTO KOJUIEKTHBA: ‘

a) obcyxnaeT YcraB 00pa3oBaTebHOM OpraHU3aliy, H3MEHEHUS U JOTIOJHEH S K HEMY JUISl BHECSHHUS
UX Ha YTBEPXKJCHHE YUPEIWTETIO B MOPSJIKE, YCTAHOBICHHOM HOPMATHBHBIMH IIPaBOBBIMH aKTAMH,
HACTOSIIIIUM Y CTaBOM;

0) obcyxaeT ¥ NPUHEMAET JIOKAJIbHbIe HOPMaTHBHBIE aKThl 0OpPa30BaTENbHOM OpraHHU3aIiK, B TOM
aucyie [IpaBuiia BHYTPEHHETO TPYA0BOTO PACTIOPS/IKA;

B) 00CYX/IaeT KOJUIEKTUBHBIN JOTOBOD;

I) MOXeT 00CyXKIaTh ¥ IPHHUMATh PEKOMEH/IALMH 110 JIFOOBIM BOIIPOCAM, OTHECEHHBIM K KOMITETCHIIUH
o6pa3zoBaTenbHON OpraHU3aIluy.

2.9. Ilpencenarens OTYMTBIBACTCS O JEATEIBHOCTH 00wIero cobpaHus paGOTHHKOB Ha 3aceaHUH
obmero codpanust pabOTHHKOB HE Pexe OJHOro pasa B IO/,

3. Ilopsaok co3piBa 0YepeHOro 00mero cobpanus paboTHHKOB

3.1. PemeHue o npoBeJeHAN 0YEPETHOTO 0OIIEro coOpanHus pabOTHUKOB IPHHAMAETCS TIPEICEIaTeNeM
obmero cobpanus pabOTHUKOB, KOTOPKIH OIpe/IENseT:

- IPOLIE Iy Py MIPOBEICHUS;

- IOBECTKY 3ace/laHusI; ‘

- JIaTy, BpeMsl H MECTO NPOBEICHHSI,

-IEPEUCHb MATEpUaloB Ul TPEABAPHUTEIBHOTO O3HAKOMJICHHS WIEHAMH OOMEero coGpaHus
PabOTHHUKOB, a TAaK)Xe MOPSIOK TAKOr0 03HAKOMJICHHS;

- IOPSIJTOK I'OJIOCOBAHKS 10 BOIIPOCAM ITOBECTKH: OTKPBITOE, TAWHOE MJIM 3a09HOE;



- MHbIE BOIPOCKI, HEOOXOMMBIE JIJIs TOATOTOBKH IIPOBEIEHHS 001Iero coOpanus paGOTHHUKOB.
IIpencenarens obmero cobpanus paGOTHHKOB COITIACOBHIBAET C PYyKOBOIMTENEM OOGPa30BaTENbHOM
OpraHU3aluK JaTy, BPEMs K MECTO IPOBEICHHMS OYEPETHOrO 3aceJaHus 00Iero coopanus paGOTHUKOB.
3.2. Ilpexncenarenb, cekperapb oO0mero coOpaHusi paOOTHHKOB WJIM JIMIA, HX 3aMEHSIOIIHE,
YBEOMJISIFOT 9IEHOB 00Imero codpanus pabOTHHKOB O JaTe, BpEMEHH, MECTE TIPOBEJICHHS M MOBECTKE
3acelaHus He 03/1Hee YeM 3a 7 (ceMb) pabouux JHeH 10 IaThl ero MPOBEICHHS.

3.3. Pemenue o IpOBEIEHHH OYEPEAHOr0 OOIIEro coOpaHusi pabOTHUKOB BPydaeTcss WieHAM OOLIEro
cobpanusi pabOTHMKOB JIMYHO MJIM HANpPaBJISETCS IIOCPEACTBOM DJIEKTPOHHOM HIM HWHOH CBS3H,
-obecneunBaromen ayTeHTHIHOCTD TIepPeJaBaeMbIX W IPUHAMAEMBIX COOOIIEHUN U HX JOKYMEHTAIbHOE
IIOJITBEPKICHHE.

3.4. JlomomHWTENbHbIE IPEIJIOKEHHS B IIOBECTKY 3acCeJaHHs OYepeNHOro oOmero coGpaHms
pPabOTHUKOB MOT'YT OBITh BHECEHBI WIEHAMH 00IIero cobpanus pabOTHUKOB B CPOK HE TO3HEE YEM 3a 3
paboumx JHS J0 IaThl €r0 MPOBEICHHS.

4. Tlopsimok co3piBa BHEOYEPETHOT0 00mero cobpanus paGoTHHKOB

4.1. CosbB BHeOYEepeTHOro OOIEro coOpaHHs pabOTHUKOB OCYHIECTBISETCS B CIOydasx,
IIPElyCMOTPEHHBIX YCTaBOM 00pa30BaTeIbHOM OpraHu3aluy.

4.2. Tlpenyioxenue o CO3bIBE BHEOYEPETHOTO OOIIEro coOpansi pabOTHUKOB JOJIKHO CONEPIKATH:

-~ apryMEHTHUPOBaHHOE OOOCHOBaHHME HEOOXOAMMOCTH IIPOBEIEHHS BHEOUYEPEIHOro OOIIEro coOpaHus
pabOTHHKOB;

- IPOEKT TIOBECTKH 3aCEIaHus;

- IpeAnoJiaraeéMyo J1aTy BHEOUEPEIHOro 061mero coopanusi pabOTHHKOB,

- IepeYeHb HHUIIHATOPOB IPOBEICHHS BHEOUEPEIHOTO 00IIero coOpaHust pabOTHUKOB.

4.3. Tlpennoxenue O CO3bIBE BHEOUEPESHOrO OOIIETO COOpaHHsi MEpPeNaeTcsi HENoCPeICTBEHHOTO
B KaHLIEJSPHIO 00pa3oBaTeNbHOM opraHu3anuu He nosaHee 10 (mecstu) paGoumx gHEH 10 JaThI
IPEAIOIaraéMoro BHEOYEPEAHOro 00mero cobpanusi pabOTHUKOB, B CIyYae €CIH HMHHIHATOPOM
BHEOYEPENHOro o0mmero cobpanus pabOTHUKOB SBISETCS He IpeAceaaresib obImero coOpaHus
pabOTHHKOB.

4.4. llpencemarens, cexperapb o0mero coOpaHus pabOTHHKOB WM JIMIA, HX 3aMEHSIOIINE,
YBEIOMIISIIOT WIEHOB 00MIEro coOpanus pabOTHHKOB O BHEOYEPEIHOM OOIeM cobpaHuu paGOTHHMKOB
IyTeEM BpYYCHMs WA HaIPaBICHHUsS [OCPEJCTBOM OJJIEKTPOHHOM MM HHOW CBS3M MPEIIOKEHUSI
HHHI[MATOPOB BHEOYEPENHOTO OOIEro coOpaHHUs, a TAaKKe YBEJOMIICHHS O Jare, BPEMEHH, MECTe H
MIOBECTKE 3ace/aHus He Mo3/1Hee YeM 3a 3 (Tpu) paboumx JHS 10 AAThI €ro MPOBEICHHS.

Ipencenarens obmero cobpaHus PabOTHHKOB COIVIACOBBIBAET C PYKOBOMTENEM 0GpPa3oBATEIBHOIN
OpraHu3alliK JaTy, BpeMsl © MECTO IIPOBEICHMS BHEOYEPEAHOT0 00IIEro cooOpanusi paGOTHHKOB.

4.5. JlomonHUTENbHBIE MNPEUIOKEHHs B IIOBECTKY 3acelaHds BHEOYEPEIHOro OOMIEro cobpaHus
PabOTHHUKOB MOTYT ObITh BHECEHBI WIEHAMH OOIIETO COOpaHus pabOTHHKOB B CPOK HE IIO3IHEE YeM 3a 3
(Tpu) paboUMX JHS 0 ATl €r0 MPOBEICHHUS.

S. JloxymMeHTanus o6mero coopanus

5.1. Bacenanus obmiero coGpaHusi paGOTHHKOB O(OPMIISIOTCS MPOTOKOJAMH. IIpOTOKON 3aceqaHms
obmero <obpanus pabOTHHMKOB COCTABISIETCS HE TMo3iHee 5 (mat) pabouWx [gHEH mocie ero
3aBEpLICHUS B IBYX 9K3€MILIAPAX, MONACHIBAEMBIX €T0 IPe/ICEeaTeNeM H CEKPETApEM.

5.2. IIpOTOKOJI COCTABIISETCS B COOTBETCTBHH C OOIIMMHU TPEOOBAHMIMH JIEJIOPOU3BOICTRA:

- KOJIMYeCTBO pabOTHUKOB, IPUHSABIIAX YUaCTHE B 3aCEJAHUH, OTMETKA O COOJIIOIEHAN KBOPYMA;

- KOJIMYECTBO T'0JIOCOB «3a», KIPOTHB» H «BO3AEPIKAJICS» 10 KAXKIOMY BOIPOCY TIOBECTKH 3aCEIaHHS,

- pemenue obmero coopanus pabOTHUKOB O KaXOMy BOIIPOCY TIOBECTKH 3aCEIaHHSL.

Hywmepanyst npotokosioB o6mmero codpanus pabOTHHKOB BeIETCS OT Hayaia KaJIEHAapHOro Tojia.



5.3. B ciyuae oGHapyskeHHs OIHOOK, HETOYHOCTEH, HEJOCTOBEPHOTO M3JI0KEHHS (HaKTOB B IPOTOKOJIE
3acefiaHusi o0uiero coGpanus pabOTHUKOB WIEHBI 00IIEro cobpanust paGOTHHUKOB BIIpaBe TPeGOBATH
OT IpeZceaaTels ero u3MeHeHus. B cBoro ouepens npezcenarens 00s3aH MPHHATH MEPHI 110 BHECEHHIO
B IPOTOKOJ COOTBETCTBYIOIIMX H3MEHEHHH W yTOYHEHHMH, aTakKe CHeNaTh COOTBETCTBYIONIEE
COOOIIEHNE Ha CIEAYIOEM 3acelaHuy OOIIero coOpaHus paGOTHMKOB, BHECS JAHHEBIA BOIPOC B €ro
IIOBECTKY JTHSL.

5.4. OpHruHAB! IPOTOKOJIOB XPAHATCS B KaOUHETe 3aBeIylolel 06pa3oBaTebHOM OpraHu3aIyHy.

:5.5. Knporokony mnpukiansBaroTcs Bes HHPOPMALHS M MaTepUallbl, a TAKKE MHBIE IOKYMEHTHI
KaCarOLIUeCs PEIICHHUS.
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